








COVID-19 
MEETING AGENDA FOR STAGE 4






FOR:
___________________________





NOTICE


The below Agenda is to be delivered to the appointed Compliance Manager / HSE Official and all the formally elected HSE Representatives.

Ensure that the appointed Compliance Manager / HSE Official and the CEO are aware of the dates and are involved in the meeting.


The following are deliverables for the meeting:
· Covid-19 Policy;
· Amendment as per level 4 Direction of Health and Safety Regulations, presented by the Minister of the DEL;
· Agenda for your EE / HSE meeting to introduce the Health and Safety Regulations;
· Meeting minutes of the Health and Safety Regulations, Stage 4;
· Register of the EE / HSE meeting to be completed by the Committee that attended;
· Covid-19 register of employees / clients visiting your premises








AGENDA
for
THE INTRODUCTION OF COVID-19 
REGULATIONSIN THE WORKPLACE

Held at: ___________________________
Date: _____________________________
Time: _____________________________

	ITEM
	TOPIC

	1
	CEO and Compliance Manager / HSE Official will discuss the requirements of the Stage 4 Covid-19 regulations with the Committee members.

	2
	CEO and Compliance Manager / HSE Official to implement regulations as required by the Department of Employment and Labour.

	3
	A Covid-19 Manager to be appointed to ensure the implementation of and adherence to Standard Operating Procedures for the risk mitigation of Covid-19 in the workplace

	4
	A Covid-19 Compliance Officer will be appointed, which may be the same appointee as the Covid-19 Manager. The Compliance Officer is required to develop a plan for the phased in return of employees to the workplace, prior to reopening the workplace for business. The plan must include the following:
· Which employees are permitted to work;
· What the plans for the phased-in return of their employees to the workplace are;
· What health protocols are in place to protect employees from Covid-19; and
· The details of the Covid-19 Compliance Officer.




