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hereby declare that 
1. I attended (or was informed) of the 1st Covid-19 stage 4 regulations meeting of the calendar year 2020. 
2. I further declare that I fully understand the contents disclosed within this document.
3. I will ensure that all the relevant parties within my Occupational Level will be informed on the contents of this document as discussed in our meeting.
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1.	INFORMATION

1.1	It is mandatory that all employees make themselves familiar with how COVID-19 is 	spread in the workplace. 
	1.1.1	When someone who has COVID-19 coughs or exhales, they release droplets of 		infected fluid. 
	1.1.2	Most of these droplets fall on nearby surfaces and objects. 
	1.1.3	People are infected with Covid-19 by touching contaminated surfaces or objects 		– and then touching their eyes, nose or mouth. 
 1.1.4	If people are standing within one meter of a person who is infected with Covid-	19, they can contract the virus by breathing in droplets coughed out or exhaled 	by them. 
 
1.2	The Occupational Health and Safety (OHS) Act, requires the Company to provide 	and maintain, as far as reasonably possible, a working environment that is safe and 	without risks to the health of its employees.

1.3	The Company will implement applicable policies and plans to the effect of their statutory 	obligations in terms of the OHS Act. 

1.4	Employees are equally responsible in maintaining a safe working environment.

1.5	Employees should abide by the policies and plans discussed and implemented by the 	Company and must bring any health and risk-related issues under the attention of the 	Company.

1.6	The Company has decided to undertake the responsibilities as set out in regulation 10(8) 	of the National Disaster Regulations and the regulations issued in terms of Section 27(2) 	of the Disaster Management Act.











ACKNOWLEDGEMENT

I, the undersigned 

_________________________(as the Employment Equity Manager), 

hereby declare that:
1. I will ensure that the contents as per the Agenda and Actions to be taken stipulated below will be communicated to the Chief Executive Officer (CEO) or Accounting Officer.
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AGENDA

	NO.
	MEETING TOPICS
	MANAGER INITIAL

	1
	The Company will discuss the requirements of the Stage 4 Covid-19 regulations with the Committee members  
	

	2
	The Company to implement regulations as required by the Department of Employment and Labour.
	

	3
	The Company to appoint a Covid-19 Manager to ensure the implementation of and adherence to standard operating procedures for the risk mitigation of Covid-19 in the workplace
	

	4
	A Covid-19 Compliance Officer will be appointed, which may be the same appointee as the Covid-19 Manager. The Compliance Officer is required to develop a plan for the phased in return of employees to the workplace, prior to reopening the workplace for business.
	











MEASURES TO BE TAKEN

	NO.
	MEASURES TO BE TAKEN
	APPLICABLE
	NOT APPLICABLE

	1
	Employees may not engage in unnecessary
meetings. Where applicable, virtual meetings should take place.
	
	

	2
	All employees should regularly wash their hands with soap and water for a minimum of 20 seconds.
	
	

	3
	Employees must ensure that all equipment, stationary, and tools are thoroughly cleaned after use.
	
	

	4
	No handshakes or other physical contact is allowed between employees or employees and visitors/clients.
	
	

	5
	Employees must cough into the fold of their elbow or into a tissue which must be discarded in a separate and dedicated waste bin afterwards, and then wash their hands immediately afterwards as set out above.
	
	

	6
	Employees should sanitise their hands regularly with alcohol-based hand sanitiser, with an alcohol content of at least 70%, after contact with any person or after contact with frequently touched surfaces.
	
	

	7
	Employees should disclose all travel history or health issues daily.
	
	

	8
	Employees should wear their face masks or other facial protective equipment and are not allowed to take it off.
	
	

	9
	Employees must immediately, or within a reasonable time, report any sign of illness, whether it be themselves or a co-employee.
	
	

	10
	Employees will undergo screening.
	
	

	11
	Employees should make use of a separate and designated waste bin to dispose of any tissues.
	
	

	12
	Employees must practice social distancing of at least 1.5 meters away from any other person in all circumstances.
	
	
















	MEASURES FOR PREGNANT AND/OR VULNERABLE EMPLOYEES

	
	

		
	MEASURES
	YES
	NO

	1
	Pregnant or vulnerable employees can work from home.
	
	

	2
	Pregnant or vulnerable employees are granted additional leave and will be able to work it back at a later stage.
	
	

	3
	A separate and isolated space will be created for any pregnant or vulnerable employees who are required to work from the office.
	
	

	4

	Other:
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